ALL STUDENT EMAIL

How to set-up your all student email preferences

7 Login to your WOU Portal

- wouedy

PORTAL.

@ Western Oregon
VERSITY

The Portal usos Singlo SIn-On 10 Gve you sirplo 30098 10 most WOU onling programs fom 0no customizablo meny.,

. The Portal uses Single Sign-On to give simple access to most WOU
Username: online programs from one customizable menu,
Pa §: New students and employees: Activate your account
PRINT teon
Eorgot your =
usemame/password? Accounilookup

Western Oregon

UNIVERSITY

FACULTY

Select the type of emails you would

E X :
= like to receive

Portal QuickLink Don't Deliver to Inbox
Academic Events L] O
Athletics o
Cany ligtiny L]
Creative Arts (]

Detailed Descriptions:

Step 1: Log into your WOU Portal:
www.wou.edu/portal/

Step 2: Once logged, click on the arrow by
your name at the top right corner of the page.

Step 3: Click on the “Email Prefs” option.

Step 4: Hover your mouse over the question
marks for more information on what type of
emails you will receive from this

category.

Step 5: When you determine which emails you
would like to receive, check the boxes under
the “Deliver to Inbox” section.

NOTE: Select the “Portal Quicklink” to receive
emails within your Portal.

Step 6: When you are done, click “Save
Preferences.”

If you are having difficulties, please contact
Student Affairs at 503.838.8221 or by email at
Studentaffairs@wou.edu

If you require an accommodation to participate in a WOU activity, please notify

Disability Services at least 72 hours in advance: 503-838-8250 or ods@wou.edu.



