
LAST DATE OF ATTENDANCE 
 

 The student's Last Date of Attendance and Attendance Hours must be entered when a student is assigned a grade of 
"F", "X", or "NC" 

 The system requires that the Last Date of Attendance be entered in the MM/DD/YYYY format. 

 If the student never attended: 
o For the Last Date of Attendance enter the start date of the section. 

 A date is required and only dates between the section start and end will be accepted by the system. 
 If you are unsure of the exact start and end dates of your section you may click on the hyperlinked 

course title at the top of the page, which loads a page that displays the section start and end dates. 
o Enter a "0" in the Attend Hours field if the student never attended. 
o This combination will indicate to Financial Aid that the student never attended the course 

 If the student did attend: 
o Enter the student's Last Date of Attendance 
o Enter a "1" in the Attend Hours field if the student attended the course at all. We do not need the student's 

actual # of hours attended, just a value of "1" indicating that the student did attend. 
 
 
Step-by-Step Instructions: 
 
1. Select Submit Final Grades from the Faculty Menu in Wolf Web. 

 
 
2. Final Grade Worksheet displays and grades can be assigned. 

 
 



 
3. If a grade of “F”, “X”, or “NC” is assigned – the Last Attend Date and the Attend Hours columns must be entered.  If 

left blank, errors will display on the page. 
a. The Last Attend Date must be between the section start and end dates. 
b. To look up your section start and end dates click the title of the course at the top of screen which is 

hyperlinked to a page that will display the date range of the course. 

 

 

 

4. Error Statements 
a. An error statement appears above the list of students. 

 
 

b. Error statement(s) will appear next to the student needing the additional information. 
c. Error received if Attend Hours entered but Last Attend Date left blank. 

 

 
 

d. Error received if Last Attend Date entered but Attend Hours left blank. 
 

 
 



e. Errors received if both Last Attend Date and Attend Hours left blank. 
 

 
 

f. Error received if Last Attend Date is not between the section start and end dates. 
 

  


