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Hamersly Library

STUDENT EMPLOYEE EVALUATION

Rev. 3-14-14
STUDENT NAME:  _____________________

EVALUATION PERIOD: 
___________

JOB TITLE:  
________________________

HIRE DATE:  


___________
UNIT:
_______________________________

HOURS/WEEK THIS TERM
_____________

SUPERVISOR: __________________________

_________________________________________________________________________________________
Skills:

Supervisor’s Comments:

Student Employee’s Comments:

May we release this information to future employers? YES    _____       NO    __
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Hamersly Library

STUDENT EMPLOYEE EVALUATION

Rev. 3-14-14
STUDENT NAME:  ___________________

EVALUATION PERIOD: ___________
	
	JOB PERFORMANCE RATING


	
	
	Exceeds Expectations
	Meets Expectations
	Needs Improvement

	SUPERVISOR’S EVALUATION  (Please check appropriate spaces.)
	
	
	

	ATTENDANCE-

               works dependable schedule, negotiates schedule conflicts in advance, observes break and meal-hour limits 
	
	
	

	ATTITUDE-

shows interest in work, seeks to improve performance
	
	
	

	COMMUNICATION-

listens carefully, communicates clearly, asks questions
	
	
	

	DEPENDABILITY-

attends to details, cares properly for equipment and supplies, accepts accountability/responsibility for jobs and decisions
	
	
	

	INITIATIVE-

reports job-related problems, looks for additional work when assignments are completed, builds on skills already learned
	
	
	

	JUDGMENT-

adapts to changing situations, makes sound judgments about work, seeks assistance when appropriate
	
	
	

	OBSERVANCE OF POLICIES-

adheres to guidelines in the Library Student Employee Manual, follows closely oral and written instructions
	
	
	

	PRODUCTIVITY/EFFICIENCY-

completes assigned tasks, uses time to best advantage, generates acceptable amount of work, plans and organizes work
	
	
	

	PUBLIC SERVICE-

is sensitive to needs of patrons, gives proper referrals            
	
	
	

	QUALITY OF WORK-

accurate, neat, thorough, and dependable
	
	
	

	TRAINING OF OTHERS-

motivates others, explains instructions clearly                        
	
	
	

	WORKING RELATIONSHIPS-

observes difference between working relationships on the job and social relationships off duty, displays cooperative attitude
	
	
	


If given the opportunity, would you hire this student again for this job?         Yes _____     No _____

____________________________________

__________________________________
Supervisor’s Signature
        
   Date



Student’s Signature
   
      
      Date
