
How to nominate a student for the ASPIRE scholarship: 

1. You will receive an e-mail from the WOU scholarship database once the student has added your 
information to their ASPIRE scholarship application and submitted their application 

 
 

2. Open the e-mail and click on the link provided 

 
3. If this is the first time you have logged into the Reference Portal, you will be asked to create a 

password to access the Reference Portal 
**Keep track of your password. You will need it to log into the Reference Portal when you 
complete other nominations** 

 



If you have logged into the Reference Portal before, your e-mail address will be prepopulated and all 
you will need to do is enter your password and click “Sign in” 

 

 

 

 

 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 

4. Click on the “Begin” button 

 

 



5. Click “Yes” or “No” to the question “Would you like to nominate this student” and then click 
Submit 

 

If you do not want give your nomination for the student immediately you can save your Reference 
Request and come back later. 

To save your Reference Request click the “Save” button 

 



To complete a saved Reference Request: 

1. Log in to the Reviewer Portal on wou.academicworks.com 

 

 

 

 



 

 
2. Click “Continue” next to the Reference Request you wish to complete 

 

 



3. Once you have completed your reference, click “Submit” 

 

 
 
 
 


