





Due Date

Ref #

Description

June 10"
June 10t
June 15t

June 151

June 24t

June 25t

June 25t

June 26" by noon
June 29" by noon

June 30t

June 30" at 5 p.m.

July 2" by noon

July 6" by noon

July 6" by noon

July 8
July 9t at 8 a.m.

July 10"

Purchase Requests for 2019-2020 computer and IT
due in University Computing Services

Purchase orders for 2019-2020 must be fully approved
Open 2020-2021 Period 1

Begin marking all invoices with goods received date —

continue through August 315t

Petty Cash funds replenishment cut off
Travel & Procurement card purchase cutoff

SIS Receivables for FYE 6/30/20 due in Business

Office

Procurement card purchases for 2019-2020 must be
distributed in Banner

Cash receipts for FYE 6/30/20 due in Cashiers Office

All goods and services chargeable to FYE 6/30/20

must be received

10

17

Travel reimbursements for Period 12 due in Business
Office

Vendor invoices for Period 12 due in Business Office

Journal Vouchers for Period 12 final input

Banner FIS and HRIS unavailable from 5:00 p.m. to
8:00 p.m. (closing period 12)

Non-Banner SIS receivables due in Business Office

Department invoice entry access re-granted

Physical inventory of storerooms due in Business
Office



Juy 16%by Spm.
Juy16"bySpm.
e

July 22" by 5 p.m.

22

Transactions must be completed in the fixed asset
module including Library Valuation

Vendor invoices for Period 14 approved in Banner by
departments

Journal vouchers for Period 14 entered by
Departments in Banner

Departmental access for Banner period 14 input and
approval cut off

Scheduled to Close Period 14



